
 
 

Shipping Information 
 
FedEx: ____________  
UPS: ____________ 
Date: ________________________ 
 
Sender’s Name: ____________________________________________ 
Department: ____________________________________________________ 
Recipient: ______________________________________________________ 
 
Business purpose for shipping of item(s): ____________________________________________ 
______________________________________________________________________________ 
 
Package & Shipment Details 
Ship Date: _______________________ 
 
Package Type: ___________________________________________ 
 
Service Type: ________________________________________ 
 
Any special instructions: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 


